New Banner Features
March 10, 2008

Two new, useful features have been recently introduced in Banner.

The first feature allows you to view ID card images within native Banner. To view images, position your cursor on any ID
field within Banner and then click on the Display ID Image option from the Help drop down menu. For instance, on the
SPAIDEN form, select a person by entering their ID directly or performing a search for the person. Once the ID field is

populated on the SPAIDEN form, position your cursor in the ID field and then click on the Display ID Image option on the

Help menu.
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If an image is available for the person, the personal image will be displayed in a pop-up box.
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The second feature is useful for those of you who run Banner job submission reports and prefer to receive or send the
Banner report output as an email attachment. Using the GJIREVO form, you can now direct output to multiple email
addresses from the EMAIL tab. You will need to separate the email addresses with a comma. Another new feature is
that the email addresses will be validated before the system attempts to send the email. In the past, attachments were
directed to email addresses that were entered incorrectly. Now that the addresses are validated, an error message will
be displayed if the email address is invalid.

Some of you may run Banner reports but are unfamiliar with the GJIREVO form. To direct report output to the GJIIREVO
form, you first need to enter DATABASE as the printer option on the job submission form (GJAPCTL) and then run your

report as you normally do.
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Once your report has completed, go to the GJIREVO form and select the name of the Banner process that you just
requested. You can view the output from the report or choose to email the report as a PDF or text file. Click on the
Email tab and complete the form to send the report as an email attachment. See the sample below.



Process: GIRALAS [7 MNetwork-YWide E-Mail Alias List
Number: 775699 [~ FileName: |disanti_uzrales_775699_prod s [ Lines: 2%

Email To: ‘disanti, hess, jby

Enter valid Campus addressee using the format “username1, username2@sju.edu”.

.
Email Subject: (Banner Report

Here is the output from the Banner report.

Email Text:

Convert To PDF: ® ¥Yeg “'No

Send Email Cancel
J J

We hope you will find these features useful.



